INSTRUCTIONS

Motion To Vacate or Reduce Bail Judgment — Hearing Required

Pennsylvania Rules of Criminal Procedure authorize the release of a defendant charged with a criminal offense
on bail until the date of the trial upon execution of a Bail Bond which is conditioned, in part, upon the
defendant’s appearance at every hearing scheduled in connection with the underlying case. If a monetary
condition of bail is imposed, the Bail Bond contains provisions authorizing the forfeiture of the monetary bail
and entry of a judgment against the surety, as provided in Rule 536 (A)(2). Once bail is forfeited and a
judgment is entered, it must be paid - even if the defendant is ultimately found not guilty of the offense charged
or even if the charges are withdrawn.

However, the forfeiture, or bail judgment, may be set aside if a Motion to Vacate or Reduce Bail Judgment is
filed as required by Philadelphia Criminal Rule No. 516, as soon as possible after forfeiture of the bail or the
entry of the judgment.

The following procedure must be followed:

1. The Motion To Vacate or Reduce Bail Judgment (“Motion”) which must be used is available on the
website of the First Judicial District at: http://courts.phila.gov/FORMS and also at the Criminal Justice
Center, 1301 Filbert Street, Room 200, Philadelphia, PA 19107. Motions must be filed in Room 200 CJC,
1301 Filbert Street, Philadelphia, PA 19107 and a filing fee of $12.50 must be paid.

2. The person who files the Motion is known as the *“Petitioner.” The person who signs the bail bond and
deposits any required security to obtain the release of the defendant is known as the “Surety” and if the
defendant fails to appear for any scheduled hearing, a judgment will be entered against the “Surety.” Therefore,
the Surety, who is the Petitioner, must prepare, complete, sign and file the Motion. If the Petitioner is
represented by an attorney, the attorney may file the Motion which has been signed by the Petitioner together
with an entry of Appearance.

3. The Petitioner bears the burden and responsibility to explain why the defendant failed to appear on the
date in question and to provide required proof (such as proof of incarceration or hospitalization) in the
Motion and at a hearing scheduled after the Motion is filed.

4. If a hearing is held by a Hearing Officer appointed by the President Judge of the Court of Common Pleas,
the Hearing Officer will provide a Recommendation to the President Judge. The President Judge may
approve the Recommendation or enter any other appropriate order. The order of the President Judge is
appealable to the Superior Court within thirty (30) days after it is issued.

5. The entire bail judgment amount (together with court costs and interest) is payable immediately upon
entry. However, for the convenience of the Surety, the court may permit the Surety to pay the amount in
monthly installment payments. The judgment will be “Satisfied” upon the payment of the judgment
amount, interest and other appropriate court costs.
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Motions Must Be Filed In: FOR OFFICIAL USE
Room 200 CJC, 1301 Filbert Street, Philadelphia, PA 19107
Call (215) 683-3710 Concerning Questions About Completing this Motion

Direct any Questions Concerning Outstanding Bail Judgments, Fines & Costs to:
Accounting Unit, 1401 Arch Street, Philadelphia, PA 19102

payment.inquiries@courts.phila.gov (215) 683-1482
FIRST NAME OF PETITIONER LAST PID DOCKET NUMBER
-51-CR- -
CASE CAPTION PAYMENT PLAN NUMBER (S)
PETITIONER’S CURRENT ADDRESS
INFORMATION REGARDING FORFEITED BAIL
DATE FAILED TO APPEAR | DATE RETURNED TO COURT | DATE JUDGMENT ENTERED | JUDGMENT AMOUNT JUDGMENT NUMBER
REASONS FOR REQUESTING VACATION OR REDUCTION OF JUDGMENT
[J The defendant was incarcerated at or was a patient at Hospital

on the date defendant failed to appear for a Court Hearing. Petitioner must obtain and attach copy of the prison records.

[1 A reduction in the judgment by the percentage provided in Philadelphia Criminal Rule 510(D)(3) is requested according to the
date the defendant returned to court, as follows:

[10--60 days: 90% [161--90 days: 70% [191--120 days: 50% [1121--180 days: 30% [1Over 180 days: 0%.
[1 The defendant was unable to appear because of the following reasons (be specific and attach proof):

VERIFICATION
I, being duly sworn according to law, depose and say that I am the Petitioner/Surety in the within action and that the facts set forth in the foregoing Petition
to Vacate or Reduce Bail Judgment are true and correct to the best of my knowledge, information and belief.

I verify that the statements made herein are true and correct. I understand that false statements herein are made subject to the penalties of 18 Pa. C.S.
§4904 relating to unsworn falsification to authorities.

Signature of Petitioner Date
FOR OFFICIAL USE ONLY BAIL BOND INFORMATION FOR OFFICIAL USE ONLY
BOND NUMBER DATE SIGNED | $ BAIL ORDERED | CASH BAIL PAID | PAYMENT DATE | CONFIRMED INCARCERATION | OTHER

RECOMMENDATION OF HEARING OFFICER

[ recommend that the Motion to Vacate or Reduce Bail Judgment be:
[J Granted, and that the Judgment be Vacated in full.
[J Denied. See Payment Terms below.

[J Granted, and that the Judgment be reduced by % to $ plus $18.50 costs, for a total judgment against
,of $ . See Payment Terms below.
[1 Payments shall be made to the Accounting Unit, 1401 Arch Street, Philadelphia, PA 19102 as follows: $ within
days, and $§ per month beginning on until the bail judgment is paid in full. Interest at the legal rate, 6% per
year from date of judgment, shall be added if payments are not made as provided above.

Signature of Hearing Officer Date

ORDER
AND NOW, this day of , 2011, upon review of the Motion and the Hearing Officer’s recommendation it is ordered that:
[1 The Recommendation is APPROVED and entered as an Order of this Court.

[1 The Recommendation is NOT APPROVED and
BY THE COURT:

HONORABLE PAMELA PRYOR DEMBE
President Judge, Court of Common Pleas




